
  
APPENDIX U 

Checklist to Act for the Institutional Lender 

Note: this checklist presumes that the financing is part of a purchase.  

Review instructions and determine if there are any non-standard requirements or conditions to 
meet. Note what sort of opinion has been requested by the lender.  

Determine if the lender requires a survey (non-strata) or if title insurance will suffice.  If the 
property is a strata lot, determine if title insurance is required. If a survey is required, make 
inquiries of the vendor’s solicitor and realtor to determine if the vendor has a survey.  

Determine what the lender has done to address concerns with any covenantor. Prepare a 
certificate of ILA or Waiver.  

Advise client regarding calculations, method and timing of payment, and draft a consent to act for 
lender and purchaser.   

Obtain copies of lender’s forms (perhaps from their website): standard mortgage terms, schedules 
to Form B, if additional or modified terms, and receipt of mortgage terms acknowledgement for 
the borrower and, if required, for the covenantor.  

Consider the proposed mortgage, including type of loan, type of property, completion date, 
payment date and conditions precedent to advancement of funds, principal, interest, term, 
amortization, special clauses, environmental representations and warranties indemnity, the MT 
number of the filed standard mortgage terms (if any) or the prescribed mortgage terms, and any 
additional terms. Diarize the request for mortgage advance (normally three days before funding).  

Order the insurance binder as required by lender at the earliest possible stage.  

Consider if the lender requires a declaration  acknowledging the purchaser is to reside in the 
property, verification of  ownership of the funds used to make the “down-payment”, and 
verification regarding no secondary financing.  

Prepare form B 

Incorporate loan proceeds into your statement of adjustments and prepare authorization and 
direction to pay mortgage proceeds  

Review disclosure statement if not yet signed 

Register mortgage in land title office 

Pay funds in accordance with statement of adjustments.  



  
Diarize relevant dates under the Law Society’s “30/30” rule (including reporting to the Law 
Society the failure of a the vendor’s solicitor or a mortgagee to provide a registrable mortgage 
discharge within 60 days of the closing date of the transaction) 

 Diarize to obtain state of title certificate, forward to lender and to purchaser. 


