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Checklist for Incorporation 

To ensure that the incorporation of your legal practice is recognized for tax purposes, it is 
important that you pay particular attention to the new relationships that have been created.  The 
Canada Customs and Revenue Agency (�CCRA�) has published an Interpretation Bulletin 
IT-189R2 in which the CCRA states that it will accept the legitimacy of a corporation which is 
carrying on a professional practice if it operates in a manner similar to a non-professional 
business corporation.  Although the Interpretation Bulletin is merely the CCRA�s view, and 
probably could not be sustained by CCRA unless there was substantial non-compliance with the 
key requirements (e.g., a law corporation practising law without a permit), the expense and 
inconvenience associated with a reassessment dictate that you ensure that most of the following 
matters be attended to: 

1. The law corporation must receive a permit to practice law from the Law Society in 
accordance with Part 9 of the Legal Profession Act (British Columbia).  (This is 
essential). 

2. The law corporation must operate its own bank account through properly authorized 
signing officers.  (This is essential). 

3. The law corporation employees must be employed by the law corporation directly and the 
law corporation must ensure that the appropriate deductions and remittances for income 
tax, Canada pension and unemployment insurance are made.  If a business number has 
been obtained for GST purposes then the business number will serve as the employer 
remittance number.  (This is essential).  A new employer remittance number will be 
required and the following telephone numbers are the appropriate ones for obtaining a 
new remittance number by phone: 

Penticton 
277 Winnipeg Street 
V2A 1N6 

1-800-959-5525 

Vancouver 
1166 West Pender Street 
V6E 3H8 

1-800-959-5525 

Calls from Yukon Territory and 
Northwestern British Columbia 

1-800-959-5525 

Victoria 
1415 Vancouver Street 
V8V 3W4 

1-800-959-5525 
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If possible, you should have the company�s name, certificate of incorporation number and 
date of incorporation when you call to obtain the account number.  Alternatively, you may 
register online at www.businessregistration.gc.ca. 

4. The law corporation will have to be registered under the GST to collect and remit the 
GST payable on goods and services provided to clients.  GST returns will have to be 
prepared and filed to report and remit the GST collected in accordance with the law 
corporation�s specific reporting period.  (This is essential.) 

5. The law corporation will have to be registered as a vendor under the Social Service Tax 
Act for the collection and remittance of social service tax on the provision of taxable legal 
services.  See Consumer Taxation Branch Bulletin 044 �Do You Need to Register as a 
Vendor� which can be obtained at: 
http://www.rev.gov.bc.ca/ctb/publications/bulletins/044.pdf.  (This is essential.) 

6. All payments received for professional services rendered after the law corporation has 
commenced business must be deposited in the law corporation�s bank account.  If you are 
unable to set up the law corporation�s bank account before the law corporation 
commences business, then it is acceptable to deposit amounts in your personal account 
but you must account for those amounts as personal draws or immediately deposit them 
in the law corporation�s bank account once it is open.  (This is essential.) 

7. You must advise all insurers that provide insurance with respect to the practice of the 
change.  In addition, you must advise any disability insurer that you have of this change 
so that your disability insurance coverage is not adversely affected because your earnings 
will drop as the law corporations earnings rise.  (This is essential.) 

8. The law corporation must issue T-4 information slips and returns in connection with 
wages paid to its employees and that must be done on an annual basis by no later than the 
last day of February for wages paid in the preceding calendar year.  (This is essential.) 

9. New Form TD-1s will be required for all of the employees.  (This is essential.) 

10. Although an unincorporated sole proprietor or partner of a professional partnership is not 
considered to be a worker of the firm for workers� compensation purposes, a sole 
practitioner or partner who is incorporated will be considered to be a worker for the 
purposes of workers� compensation coverage and the worker will be considered to be the 
worker of the professional corporation or of the overall partnership (which must register 
as an employer).  Any employer that fails its duty to register as an employer with WCB 
may be subject to heavy penalties, including the full amount or capitalized value of the 
compensation payable by WCB in respect of any work-related injury or industrial disease 
suffered by a worker prior to the employer�s registration. 
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Addresses and phone numbers for WCB are as follows: 

Mailing Address: 
PO Box 5350 Stn Terminal 
Vancouver   BC   V6B 5L5 
Fax:  (604) 244-6490 

Head Office: 
6951 Westminster Highway 
Richmond   BC   V7C 1C6 
Phone:  (604) 244-6182 

Street Address: 
6300 River Road 
Richmond  BC  V6X 1X5 
Toll-free within BC:  1-800-661-2112, local 6182 

WCB online:  http://www.worksafebc.com/ 

(This is essential.) 

11. See section 106 of the Company Act and Rule 9-7 of the Law Society Rules with respect 
to the use of the law corporation�s name. 

12. Any existing contracts relating to the unincorporated practice should be reviewed and, 
where necessary, new contracts should be negotiated in the name of the law corporation. 

13. After the commencement of business the law corporation must purchase or rent furniture, 
fixtures and major equipment which are required for the practice. 

14. After the commencement of business the law corporation must pay all overhead expenses 
relating to the practice. 

15. The law corporation must purchase any supplies that are required in its own name. 

16. The law corporation should either pay or accrue salaries to you in accordance with the 
employment agreements. 

17. Stationery, invoices, letterhead, etc. should be changed to show that the law corporation is 
carrying on the business. 

18. All clients should be informed that they are dealing with the law corporation. 

19. Suppliers and other interested persons should be notified of the law corporation�s 
acquisition of the practice so that they may modify their invoicing procedures. 

20. Phone listings, lobby directories, door signs, magazine subscriptions, etc. should be put in 
the law corporation�s name. 

Note that where a law corporation simply acquires a partnership interest most of the above 
changes will not be required because the law corporation will simply be a corporate partner.  In 
this case ensure that the law corporation is a signatory to any partnership agreement. 
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